« 


25X1A 


Appro 


a 
a A ee 


He 


ed For Release 2000/09/03 : CIA-RDP83B00823R000700020029-8 


Developing logistics plans, programs, and policies. 
Preparing logistics annexes to security plans, programs, 

and projects. 

Providing and disposing of supplies and equipment. 

Serving as Accountable Officer for OS property located 

in Headquarters and Key Buildings; preparing and maintaining 
seauibeds property records and documentation. | 
Maintaining Table of Vehicular Allowance. 


Providing vehicular support 


Arranging for shipment of supplies/equipment as 25X1A 


Arranging for building and equipment maintenance. 

Monitoring office space utilization and erannine building 
moves. 

Preparing reproduction requests and maint aining usage records 
for Agency blank forms peculiar to OS. 


Preparing and maintaining miscellaneous service requests. 
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successful completion of the training. | 
External\Training Administration - Processé& ! 
approximate G0 requests for external training 
per year. 
Surveys, Reports\and Special Projects - 
ee iodically furniskés various Agency Management Groep: 
with eports on coursa& objectives, number of 
students, type of instruxtion, subject matter 
covered, Approximate cost. course, etc. 
Security Rei octrination Prosram - Periodically 
prepares and pr sents an Agency-wide Security 
Reindoctrination Nrogram. Presentations projected 
to commence in early\1975 will entail approximately 
sixty lectures. : 
The Logistics Branch, under the direction of the Chief, 
A&TD, Office of Security is composed of a Logistics 
Officer and a Logistics Assistant. Its function is to 
provide logistical support to the Office. This logistical 


support encompases the following activities: 


A. Developing logistics plans, programs and policies. 


B. Preparing Logistics Annex's to security plans, 
programs and projects. 
Providing supplies, equipment, printing and re- 


production support, and miscellaneous services. 


L 


ns OS propertys 
fs 0) =“ aay a 
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F. Maintain Table of Vehicular Allowance. 


Provide vehicular support 


Hs. Supplying overall: management of Office safe 
houses. 
I. Arranging for shipment of Security supplies 


and equipment. 


Js Maintaining and scheduling OS Conference Room. 


} 


Preparation of requests for Building Mdintenance. 


ols 


Handling space and moving problems. 
tains or 1 i ! i es 
_pe official Parking Permits,—Permanent Property __ 
_Pas 
ye C  sccepts-amé-processescalls_for_trauble service — 
on-equipnent-utitity matfumctions—end—cleaning 


services. 


a 
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0, OO EIGOCACOOOOIGOSO i develeris anes 
plans, programs, and policies . 


SLA 
TIVITY CODE: 


EVALUATION: 


DATE: 


ee 


hat is (are) our referenc (s} for 


this activity? Date(s)? 


“Ts (are) 


the reference(s) still in 
WwW 


‘ho is (are) the beneficiary({ies) o 
OS Araéewipe- 
Do you feel’ the activi 


ty is still necessary? Yes No 
eee: the beneficiary (ies) feel -it is stihl nece 
an the ec Tey be dc 


ssary? Yes No 
one more efficiently or less costly? Yes Nope 
Pe so, how? 

do you feel that responsibility for the activity should be transferred 

_ to another OS component or to another Office? Yes Ne bex 
If so, where and why? - —— 


Can another component do the 


activity nore . efficiently? Less costly? 
More properly? Yes No [< If SO, Which component and why? 


Does the activity include anything questionable in the light of 
Watergate? Yes No ter" 1 - So, what? 

Can this activity be reduced in scope/size or discontinued Vithout 
Significant effect on overall Agency security? Yes. No. L- 
If so, how? 

Is there any activity not now be: ng pursued by OS that you feel is more 
important than this one? Yes _ NO If so, what? 
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IDENT IE We gfoved FOF RECESS F000 GS 5 CFE RI SBSB00823h poaeire 


JERIXSCODEDOCBGCKOIIOOIIC SOOO KOK OS eGG Teevoecee ney, 
SXOUMNKANRIXX for preparing logistics annexes to 
security plans, programs, and projects 


| ACTIVITY CODE: COMPONENT: OS/P&M/AGTD/Logistics Branc: 


EVALUATION: . DATE: 


What is (are) our reference(s)} for this activity? Date(s)? esp 
25X1A 


-Is (are) t! T in force? Yes No _ 
Who is (are) the beneficiary(ies) of this activity? 


Do you feel’ the activity is still necessary? Yes X No . 

Do(es) the beneficiary(ies) feel it is still necessary? Yes \ No 

Can the activity be done more efficiently or less costly? Yés No x 
If so, how? ot 


e) 


Do you fcel that responsibility for 
_ to another OS component or to anot 
If so, where and why? 


the activity should be transterred 
her Of < 


amar reas Sear. ee 
ier Or fice? Yes .- nO XK 


a 


Can another component do the activity more efficiently? Less costly? 
More properly? Yes . No_X- If so, which component and why? 


Does the activity include anything questionable in the light of 
Watergate? Yes No_ xX If so, what? 


Can this activity be reduced in scope/size or discontinued without - 
Significant effect on overall Agency security? Yes. 0 oe 
If so, how? 


{fs there any activity not now being pursued by OS that you feel is more 
important than this one? Yes No XM If so, what? : 
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TDENTT proved FOF RGfekdd Zd0bios/b¥e CAL Rte Aa 


COMPONENT: OS/P&M/A&TD/Logistics Branc: 


ACTIVITY CODE: 


"EVALUATION: . | DATE: 


what is (are) our reference(s) for this activity? Date(s)? 
25X1A 


“Is (are) the reference(s) still in force? Yes No — 
Who is (are) the beneficiary(ies) of this activity? 


ALL OS Car7 Povewshs 


Do you feel the activity is still necessary? Yes p~ No 

Do(es) the beneficiary(ies) feel it is still necessary? Y 

Can the activity be done more efficiently or less costly? Yes No 4 
T£ so, how? 


eat 

lay) 

i 
iN 
‘ 

oa 

2) 


Do you feel that responsibility for the activity should be 
_ to another OS component or to another Office? Yes ae 8 eee 
If so, where and why? 


Can another component do the activity more efficiently? Less costly? 
More properly? Yes No_4—<— If so, which component and why? 


Does the activity include anything questionable in the light of 
Watergate? Yes No t— If So, what? 


Can this activity be reduced in scope/size or discontinued without 
Significant effect on overall Agency security? Yes No ae 
If so, how? 


Is there any activity not now being pursued by CS that ycu feel is more 
important than this one? Yess No_& If so, what? 
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© PE RbpSsBdodBREUIZNONZGORIGMeNt Fesponsible 
or CPETICETIOCS SCC OOOIEC IDI EXT 


i taining resultant 
property records and documentation. 


Iv D ee : 
ACTIVITY CODE: nogmmotddrxxxt COMPONENT: OS/P&M/A§TD/Logistics Branc: 
EVALUATION: DATE: 
“hat is (are) our reference(s) for this activity? Date 2 et 


25X1A 
Is (are) the reference(s) still in force? Yes nae No — 
Who is (are) the beneficiary(ies) of this activity? 
Obl gan OF 


Do you feel the activity is still necessary? Yes KK No 

Do(es) the beneficiary(ies) feel it is still necessary? Yes 3< No 

Can the activity be done more efficiently or less costly? Yes NO >< _ 
If ‘so, how? a 


Do you feel that responsibility for the activity should be transferred 
_ to another OS component or to another Office? Yes No 
If so, where and why? 


Can another component do the activity more efficiently? Less costly? 
More properly? Yes No A If so, which component and why? 


~ Does the activity include anything questionable in the light of 
Watergate? Yes No XK If so, what? 


Can this activity be reduced in scope/size or discontinued without 
Significant effect on overall Agency security? Yes NO Soo ; 
If so, how? 


Is there any activity not now being pursued by OS that you feel is more 
important than this one? Yes NOW If so, what? 
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5984 Sr Re dak obdc09ibbe CIA-RDR83B60823R000790020072% ent responsible 


IDENTIFI CAS 
for maintaining Table of Vehictilar Allowance. 


COMPONENT: OS/P&M/A&TD/Logistics Branci 


"EVALUATION: DATE: 


what is (are) our reference(s) for this activity? Date(s)? 8/7 fod 
25X1A 


“Is (are) the reference(s) still in force? Year” No | 
Who is (are) the beneficiary(ies) of this activity? 


PLL OS CEH PbWEnTry 


Do you feel’ the activity is still necessary? Yes vA No_ 

Do(es) the beneficiary(ies) feel it is still necessary? Yes 

Can the activity be done more efficiently or less costly? ¥ 
If so, how? : 


Do you teel that responsibility for the activity should be transferred 
" to another OS component or to another Office? Yes N 


If so, where and why? 


Can another component do the activity more efficiently? Less costly? 
More properly? Yes No “*% If so, which component and why? 


' Does the activity include anything questionable in the light of 
Watergate? Yes No ~ If so, what? 


Can this activity be reduced in scope/size or discontinued without 
Significant effect on overall Agency security? Yes NO X%__ 
If so, how? 


Is there any activity not now being pursued by OS that you feel is more 
important than this one? res NO Me If so, what? 
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IDENTI Et Kpproved Pg; Reidast SbScioskge GIA Abo BR BERR responsible 


Iv F . 
ACTIVITY CODE: XROORXXXyaKXOg COMPONENT T: OS/P§M/A&TD/Logistics Branc: 
EVALUATION: ; . DATE: 


What is (are) our reference(s) for this activity? Date(s)? 


Yes gn 


-Is (are) the reference(s) still in force? 
Who is (are) the beneficiary(ies) of this activity? 


All. OF ConPouaTs 


Do you feel’ the activity is “still necessary? Yes ea 
Dofes) the beneficiary (ies) feel it is still necessary? Yes Yes No ane 


Can the activity be done more efficiently or less costly? Yes Now 
i a 505 how? recieacaes 


Do you feel that responsibility for the activity should be transterrec 
to another OS component or to another Office? Yes Ne a 
If so, where and why? 


Can another component do the activity more. efficiently? Less costly? 
More properly? Yes - No yp If sO, which component and why? 


Does the activity include any th ang questionable in the light of 
Watergate? Yes No If so, what? 


Can this activity be reduced in scope/size or discontinued without 
Significant effect on overall Agency security? Yes NO ecu 
If so, how? 


Is there any activity not re being pursued by 0S that you feel is more 
important than this one? Yes No u—Tf so, what? 


Approved For Release 2000/09/03 : CIA-RDP83B00823R000700020029-8 


[DENT IFICATIC ACTIV 
TDENTIFLEATION OF eQfehde 


bodoio 


nc} 


COMPONENT: OS/P&M/A&TD/Logistics Branc 


| WS 
ACTIVITY CODE: [tp se—pe—7 
| | DATE: 


EVALUATION: 


What is (are) our reference(s) for this activity? Date(s)? lafio] 73 


25X1A 
in force? Yes i we: 


‘Is (are) eT et 5 i, 
Who is (are) the beneficiary(ies) of this activity? 
OF Cor Ponsn rs 25x | 
Yes 1 No° 
ecessary? Yes b— No 
Yes No C— 


Do you feel’ the activity is still necessary? 
Do(es) the beneficiary(ies) feel it is still n 
Can the activity be done more efficiently or less costly? 


If so, how? 
the activity should be t 
ROC 


iS Cee Ways 
rrace? ies 


Do you feel that responsibility fo 
' to ancther OS component or to another 
If so, where and why? 


stly? 


Less costl 


Can another component do the activity more efficiently? 
t—"Tf so, which component and why? 


More properly? Yes No 
Does the activity include anything questionable in the light of 
Watergate? Yes _ No? If so, what? 
UY Kew ; 
Can this activity be reduced in scope/size or discontinued without 
Significant effect on overall Agency Security? Yes No 
1 is more 


If so, how? 
LE Soi BLY 
Is there any activity not now being pursued by OS that you fee 
Neues so, what? 


important than this one? Yes 


heel 
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for } 


IDENTIF AG ATU FOF RARBEY BdVOI0gTO®: OlARDBSBROOSZARIOOTOOVANNZEB.nt responsible 
PUI CONTOECROD TCE LF IO0 ESOC OE ION ON CI NGOS @ . 


arranging for shipment of supplies/equipment to 
25X1A BEM offices : \ 


ACTIVITY CODE: COMPONENT: OS/P&M/A&TD/Logistics Branc 


EVALUATION: DATE: 


What is (are) our reference(s) for this activity? Date(s}? 
25X1A 


Is (are) the reference(s) still in force? Yes No | 
Who is (are) the beneficiary(ies) of this activity? 


25X1A 


Do you feel the activity is still necessary? Yes ~~ No 

Do(es) the beneficiary(ies) feel it is still necessary? Yes t— No 

Can the activity be done more efficiently or less costly? Yes No z2— 
Tf so, how? 


Do you feel that responsibility for the activity should be transferred 
to another OS component or to another Office? Yes - No ¢——— 
If so, where and why? 


Can another component do the ee Mere tent Less costly? 
More properly? Yes No If so, which component and why? 


~Does the activity include anythi s questionable in the light of 
Watergate? Yes No Ltt so, what? 


Can this activity be reduced in scope/size or discontinued without _ 
Significant effect on overall Agency security? Yes No 
If so, how? 


Is there any activity not now being pursued by OS that you feel is more 
important than this one? Yes NO £ so, what? 
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IDENTIFIGATION 


pproved Per Réidase 2bd0/09/0%. The Gidea alates oer 


nponent responsible 


xx Orihars 
3925 CCMDOOCCESSTECESTSOUS OI UC OCC arranging for building 
and equipment maintenance. 
IV I ar : 
ACTIVITY CODE: JOR00g00OgOOOKY COMPONENT: OS/P§M/A&TD/Logistics Branc 
“EVALUATION: 


DATE: 


hat is (are) our reference(s) for this activity? 
Is (are) the reference(s) still in force? ae No 
Who is (are) the beneficiary (ies) of this Sees 

Ath OS Cor PowerZy 


Do you feel’ the activity. is still necessary? Yes ae No 
Do(es) the beneficiary(ies) feel it is still necessary? 


res No 
Can the activity be done more efficiently or less costly? 
Tf so, how? 


Yes No (4 


Date(s}? 
25X1A 


Do you feel that responsibility for the act1 
to another OS component or 
If so 


ty should be 
CLO enoLASY Or - 
where and why? 


mee 

a 

a TS. o “" 
fice? ies : a 


Can 


another component do the activity more. efficiently? Less costly? 
More properly? Yes No A If SO, which component and why? 


Does the activity include any3 hing questionable in the Light of 
Watergate? Yes No If so, what? 


Can this activity be reduced in scope/size or discontinued 
Significant effect on overall Agency security? 
It) SO; 


aa? aad 
yes _ No 
how? 


Is there any activity not now being pursued by OS that you 
important than this one? Yes No If so, 


what? 
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Gisb oa Pornelease 2000/0918 mel 


or 


office space greene and ‘planning peers moves 


Iv J cee 
ACTIVITY CODE: _Kirgx Bootie COMPONENT: OS/P§M/A§TD/Logistics Branc! 
EVALUATION: DATE: 


What is (are) our reference(s) for this activity? Date(s)? 12% 1e]93- 


-Is (are) the rererence(s) still in force? Yes t-—No 
Who is (are) the beneficiary(ies) of this activity? 


ALL OS CotVoniew rs ve OL 


Do you feel’ the activity is still necessary? Yes YL x No 

Do(es) the beneficiary(ies) feel it is still necessary? Yes Yes No 

Can the activity be done more efficiently or less costly? Yes No 
If so, how? 


Do you téeel that responsibility tor the activity should DE transfe 
“  t¢o0 another OS component or to another Office? Yes 
If so, where and why? 


Can another component do the actiyaty more efficiently? Less costly? 
More properly? Yes. No ™ If so, which component and why? 


‘Does the activity include anything questionable in the light of 
Watergate? Yes _ No & If so, what? 


Can this activity be reduced in scope/size or discontinued without 
significant effect on overall Agency security? Yes xo ot 
If so, how? 


=) 


Is there any activity not now béing p: chat you feel 
important than this one? Yes N oo Sg Ware ee 
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dese : : ms ‘fice of secur Tey component responsible 
IDENT TE a arovod Per Réiéase's Sista. BRRRADR TARR ADO BPx& SSOUICOODC GGL 
amt Men: preparing reproduetion requests and 


maintaining usage records for Agency blank forms 
peculiar to OS. 


Iv kK gets, ok 
_ACTIVITY CODE: BXXXNEQOMGQKKKE ss COMPONENT: OS/P§M/AGTD/Logistics Branc} 


EVALUATION: DATE: 


ivity? Date(s)? I%]\o|73 
25X1A 


is (are) the reference(s) still in force? Yes 
Who is (are) the beneficiary(ies) of this activity? 


Do you feel’ the activity is still necessary? Yes A No 

Do(es) the beneficiary(ies) feel it is still necessary? Yes Yes i No 

Can the activity be done more efficiently or less costly? Yes No (4 
ae ‘$0, how? peer os 


No you feel that responsibility £ h shouid be | 
to another OS component or to anothe: : Le. AS 
Tf so, where and why? 


If so, which component and why? 


Can another component do the actiyity more efficiently? Less costly? 


More properly? Yes No 


' Does the activity include anything questionable in the light of 
Watergate? Yes _ No eA If so, what? 


Can this activity be reduced in scope/size or discontinued 
Significant effect on overall Agency security? Yes 
If so, how? 


Is there any activity not now being pursued by OS that you 
important than this one? Yes NoV _ If so, wha Lt? 
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a¥-~ 
dd 


Fev y . tVit JERERIOUDECIDE 
IDENTIF A Seaved Kort Chase dot doom 5 Cla GSe Sama GGARASGrOBOEMED sec si 
prceentscces responsible for preparing and Tieiieeqaine 
miscellaneous service requests 

(which is intended to cover such functions as: issuance of Agency telephone books, 
scheduling of conference room, preparation and follow-up on DDI pare requisitions, 

and Headquarters Building automobile parking records ) 


ACTIVITY CODE: 5 COMPONENT: OS/P&M/A&TD/Logistics Branc: 
"EVALUATION: TL L. 


anny 


what is (are) our reference(s) for this activity? Date(s)? 
SoA; 25X1A | 


Is (are) the reference(s). still in force? Yes Lo No | 
Who is (are) the beneficiary(ies) of this activity? 


Do you feel the activity is still necessary? Yes L—No 
Do(es) the beneficiary(ies) feel it is still necessary? Y 
Can the activity be done more efficiently or less eostiy? 


Tf so, how? 


Do you féel that responsibility for the activity should be 
to another OS component or to another Office? Yes 
If so, where and why? 
Reiseee all functions mmtioned above except the Agency telephone book » 
appropriately belong in Log Branch. Believe OS-Registry should handle the 
phone books as office of record for serially controlled classified documents. *see below 
Can another component do the activity more efficiently? Less costly? 
More properiy? Yes No ta If so, which component and why? 


' Does the activity include anything questionable in the Peete Ot 


Watergate? Yes No Tf so,- what? 


Can this activity be reduced in scope/size or discontinued without 
significant effect on overall Agency security? Yes NO — 
If so, how? 


Is there any activity not now being pursued by OS that you 
inportant thai this one? Yes No |) If so, what? 


continued from above 
As also indicated, I doubt Registry can handle more efficiently or less ¢cdstly | 
but it seems to me, by definition poral controlled, SO a are handled, 
Lo istributio: 
by Re ed Fanaa BHABEEE © ik RpB008234000700020029-8 
OTH ERR VOX CLES : 


. O UNCLASSPREY! PON yen ont : CIA-RDPSSROPEARRPRTERT FAD? Cc SECRET 


- ROUTING AND RECORD SHEET 


SUBJECT: (Optional) 


FROM: 25X1A EXTENSION 


“Policy and Plans Group x5311 


TO: (Officer designation, room number, and DATE 
building) OFFICER'S COMMENTS (Number each comment to show from whom 

INITIALS to whom. Draw a line across column after each comment.) 
RECEIVED FORWARDED 


1. Chief, Logistics 


Branch Under Objective B57104 the 
Office of Security will re- 
view and validate all Office 
of Security functions, 
activities...to ensure effec 
tiveness, economy and effici¢nc 
The attached documents re- 
present two milestones under 
that objective. Milestone 1, 
the components identified 
their functions and activitigs. 
Milestone 2 was establishmen 
of a format for evaluating 
these...activities. It is re 
quested that Logistics Branch 
review the attachment and: 

a) Certify that there are no 
deletions/corrections/ 
additions to be made to the 
previous listing submitted 
by your office. 

Review the Identification 
of Activity statement on 
each evaluation sheet to 
ensure it fully equals to 
the comparable activity 
from your offices listing 

c) Use the attached format 
to evaluate each individual 
activity. 


610 “sotnere"" INTERNAL [7] UNCLASSIFIED 


